
Printing at Your 
Local Library

A step by step guide to free printing of the 
CHC schedule at Cuyahoga County Libraries



Be sure you have your library card with you if you have not created a unique Patron ID yet.  When you arrive at 
the library, go to the public computers.  For the Patron ID, type in your library card number without spaces.
The PIN should be the last four digits of the phone number on file with the library.  If this does not work, visit a 
librarian so they can reset your PIN.  Click OK after entering this information.



Use a browser on the computer to access the internet (You can use 
Chrome, Firefox, or Microsoft Edge which are all on the computer). Pick 
one and double click to open internet.  Log onto the CHC Website by 
typing “clevelandhikingclub.org” and click on monthly hikes. 
https://clevelandhikingclub.org/

https://clevelandhikingclub.org/


Select a schedule from one of the columns, you may need to use your 

mouse to scroll down. Click on one of the underlined monthly schedules.



Save your download by clicking “save” at the bottom 



Access your downloads using the blue download arrow In the top right corner of your 
screen. Sometimes this step is skipped and your hike schedule will pop up now.  If you do 
not see this screen, skip to slide 8 for the next step.



Your downloaded pdfs will drop down and you 
can click on the schedule to print. If you only 
printed one schedule, it should be the only 
choice.



Use the small print icon at the top right of your screen to print. 



T

The print 
pop up will 
allow you 
to print.  
Select 
“print” at 
the bottom 
of the page.



Click ok to send your job to a printer.



Be sure to log off the computer before leaving your station.



At the end of your row of computers, go to a printer and you will be prompted to 
enter your card number in order to print.  If you get stuck, ask a librarian for help
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